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10/25/95 ' Introduced By: Ron Sims
CAlwcj
kee3cln3 Proposed No.: 95-665

ORDINANCE NO. 1 2 () 1 4 .
AN ORDINANCE relating to the county’s personnel
policies; repealing Ordinance 9704, Section 2, as amended,
Ordinance 1308, Section 4, as amended, Ordinance 543,
Section 7, as amended, Ordinance 4324, Sections 2, as
amended, 3, as amended, 5, as amnended, 6, as amended, 8,
10, 11, 13, 15,16, 17, 18, as amended, 19, as amended, 20,
21, 22, as'amended, 24, as amended, 25, as amended, 26, as
amended, 28, 29, 31, as amended, and 36, as amended,
Ordinance 9498, Section 4, as amended, Ordinance 9851,
Sections 1, 2 and 3, Ordinance 10695, Section 3, Ordinance
422, Section 8, as amended, Ordinance 11266, Section 3,
Ordinance 8351, Sections 1 through 7, Ordinance 10978,
Sections 1, 2, 3, 3, 6 and 7, Ordinance 9111, Sections 1, 2, 3,
4;and 5, as amended, Ordinance 8179, Sections 1.3,4and 5,
Ordinance 2179, Section 9, as amended, Ordinance 1282,
Section 4, as'amended, Ordinance 8636, as amended,
Ordinance 11480, Section 6, Ordinance 9257, Sections }
through 6, as amended, and Ordinance 90835, and
K.C.C. 3.04.017, K.C.C. 3.04.030, K.C.C. 3.08.070,

K.C.C.3.12.010, K.C.C. 3.12.020, K.C.C. 3.12.040,
K.C.C.3.12.042, K.C.C. 3.12.044, K.C.C. 3.12.050,
K.C.C. 3.12.060, K.C.C: 3.12.090, K.C.C. 3.12.100,
K.C.C.3.12.110, K.C.C. 3.12.120, K.C.C. 3.12.130,
K.C.C.3.12.170, K.C.C. 3.12.180, K.C.C. 3.12.199,
K.C.C.3.12.215,K.C.C. 3.12.220, K.C.C.3.12.223,
K.C.C.3.12.230,K.C.C. 3.12.247, K.C.C. 3.12.250,
K.C.C. 3.12.260, K.C.C. 3.12.270, K.C.C. 3.12.280, ‘
K.C.C.-3.12.290, K.C.C. 3.12.300, K.C.C. 3.12.330,
K.C.C. 3.12.350, K.C.C. 3.12.360, K.C.C. 3.13.015,
K.C.C.3.13.025, K.C.C. 3.13.040, K.C.C. 3.13.045,
K.C.C.3.13.055, K.C.C.3.13.100, K.C.C. 3.13A.010,
K.C.C.3.13A.020, K.C.C. 3.13A.030,K.C.C. 3.13A.040,
K.C.C. 3.13A.050, K.C.C.3.14.010, K.C.C. 3.14.030,

. K.C.C.3.14.040, K.C.C. 3.15.020, K.C.C. 3.15.030,
K.C.C. 3.15.100, K.C.C. 3.16.050, and K.C.C. 3,20.060;

: -adding new sections to K.C.C. 3.04, K.C.C. 3.08,
0 K.C.C.3.12,K.C.C.3.13,K.C.C. 3.14,K.C.C. 3.15,

K.C.C. 3.16, and K.C.C. 3.20, and renaming K.C.C. 3.13 and
K.C.C.3.15. , .

BE IT CRDAINED BY THE COUNCIL OF KING COUNTY:
SECTION 1. Ordinance 9704, Section 2, as amended, Ordinance 1308, S'ectibn 4, as
amended, Ordinance 543, Section 7, as amended, Ordinance 4324, Sections 2, as amended,

-3, as amended, 5, as amended, 6, as amended, §, 10, 11,13,15,16,17, 18, as amended, 19,
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as aménded 20, 21, 52, as amended, 24, as amended, 25, as j_amended, 26, as amended, 28,
29,31, as amendcd and 36, as amended, Ordinance 9498, Section 4, as amended,
Ordinance 9851 Sections 1 2 and 3, Ordinance 10695, Section 3, Ordinance 422, Section
8 as amended, Ordinance 11266, Sectlon 3, Ordinance 8351, Sectlons 1 through 7

Ordinance 10978, Sections 1,2, 3, 5, 6 and 7, Ordinance 9111, Secuonsl 2,3,4, and5 as

" amended, Ordinance 8179, Sections 1, 3, 4 and 5, Ordinance 2179, Section 9, as amended,

Ordinance 1282, Section 4, as amended, Ordinance 8636, as lamended, Ordinance 11480,

Section 6, Ordinance 9257, Sections 1 through 6, as amended, and Ordinance 9085, and

K.C.C. 3.04.017, K.C.C. 3.04.030,.K.C.C. 3.08.070, K.C.C. 3.12.010, K.C.C. 3.12.020,
K.C.C. 3.12.040, K.C.C. 3.12.042, K.C.C. 3.12.044, K.C.C. 3.l2;050, K.C.C. 3.12.060,
K.C.C. 3.12.090, K.C.C. 3.12.100, K.C.C. 3.12.110, K.C.C. 3.12.120, K.C.C. 3.12.130,
K.C.C. 3.12.170, K.C.C. 3.12.180, K.C.C. 3.12.190, K.C.C.3.12.215, K.C.C. 3.12.220,
K.C.C. .3.12.223', K.C.C.3.12.230, K.C.C. 3.12.247, K.C.C. 3.12.250, K.C.C. 3.12.260,
K.C.C:3.12.270,K.C.C. 3.12.280, K.C.C. 3.12.290, KTC.C. 3.12.300, K.C.C. 3.12.330.
K.C.C. 3.12.350, K.C.C. 3.12.360, K.C.C. 3.13;015, K.C.C. 3.13.025, K.C.C. 3.13.040.

K.C.C. 3.13.045, K.C.C. 3.13.055, K.C.C. 3.13.100, K.C.C. 3.13A.010, K.C.C. 3.13A.020,

'K.C.C.3.13A.030,K.C.C. 3.13A.040, K.C.C.3.13A.050, K.C.C. 3.14.010,

K.C.C. 3.14.030, K.C.C. 3.14.040, K.C.C. 3.15.020, K.C.C. 3.15.030, K.C.C. 3.15.100,
K.C.C.3.16.050, and K.C.C. 3.20.060 are hereby repealed.

NEW SECTION. SECTION 2. There is added to K.C.C. 3.04 a new section

to read as follows:
Definitions. All words shall have their ordinary and usual meanings except those

defined in this section which shall have, in addition, the following meanings. In the event

. of contlict, the specific definitions set forth in this section shall presumptively, but not

tonclusively, prevail.
LA "Accomplice" means a person who with knowledge that an action will promote
or facilitate the commission of a crime or violation of an ordinance:

1. solicits, commands, encourages, or requests another person to commit it or

2. aids or agrees to aid such other person in planning or committing it.
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B. "Cdmpensation“ means anything of economic value, however designated, which
is paid, granted or transferred, or is to Be paid, granted or transferred for, or in
consideration of, personal services to any person.
C. “Coimt_y action" means any action on the part of the county, including, but not
limiteci to:
1. Any decision, deter_minétion, ﬁnding, ruling or order; aiid
2. Any grant, payment, award, license; ‘contract, transaction, sanction, or
approval, or the deniali théreof, or the failure to act with respect thereto. “Coimty action"
shall not include actions of the county's judicial branch but shall‘ include employees of the
department of judicial administration.
D. "County employee" or "employee" means any individual who is appointed as an
employee by the appointing authority of a county agency, office, department, council,
- board, commission or other separate unii or division of county government, however
designated, but does not include employees of the county's judicial branch. The term
"county employee” also includes county elected officials and members of county boards.
commissions, committees, or other multi-member bodies, but does not include officials or
empioyees of the cqunty's judicial branch but does include employees of the department of
judicial administration.
E. "Department” means:

1. in the executive branch, an executive department-or administrative office
which reports to the executive or the deputy county executive, as applicable;
2. the depahment of assessments; |
3. the office of the prosecuting attorney;
4. in the legislative branch, the council together with any sqi;ordinate legislative
branch agency;
Y . 5. the depaitment of judicial admiriislration.

F. "Doing business with the county" or "transactions with the county" means to
participate in any proceeding; application, submission, request for ruling or oihér ;
determination, contract', claim, case, or other sucii particular matter which tiie county

employee or former county employee in question believes, or has reason to believe:

‘ . ' ’ 3
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1. Is, or will be, the subject of county action; or
2. Is qngi to which the céuniy is or will be a party; or
3. Is one in which the céunty has a direct and substantial proprjetary interest.

G. "Gift" means anything of economic value, but shall not include campaign
c;mtributidns regulated by the -provisio'ns'df Chapter 42.17 RCW, the charter and
ordinan;es implementing them, infonnational ;néterials exclusively for official or office .
use, memorials, trophies, and plaques of no commercial value, gifts of $20.00 or less for
bona fide, non-recurring, ;:eremonial occasions or any gifts.which are not used and which
within thirty days after receipt are returned to the donor, or donated to a charitable
org‘anizationvwithout seeking a tax deduc'tion.

H. "Immediate family" means a county employee's spouse, domestic partnef.
employee’s child or the child of an employee’s domestic partner, and other dependénl
relatives if living in his or her household;

. 1. "Ombudsman" means the director of the office of citizen complaints established
pursuant to Section 260 of the charter and K.C.C. 2.52, or his or her designee.

J. "Participate" means-, in connection with a transaction involving the county, to be
involved in a-county action persona‘lly and substantially as a county employee either
directlly. or through others through approval, disapprovzil, decision, recommendation, the
rendering of advice, investigation, .or olherwise.

K. "Pe;son" means ény individual, partnership, association, corporation, firm,
institution, or other entity, whet_hér or not operated for profit. The term does not include
gdvemmental uniis of the State of Washington or the United States unless so specified.
L. "Respondent” means the p‘erson against whom a complaint is ﬁ.led or z:m

investigation is conducted.

s M. "Retaliatory action" means any action by a supervisor-or other employee which
is':‘intended to embarrass or to harass any person as a result of such person having fileda
written complaint with the office of citizen complaints or having raised privately or

publicly any concern or question regarding an actual or apparent violation of the pi‘ovisions

of this chapter.

) . 4
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N. "Thing of value" means anything of tangible worth which is not compensation or
agift. _ .

N_EW_S_EQ’[],QN_._SEQHQI!LI There is added to K.C.C. 3.04 a new section
to read as follows: |

Conflict of interest. No county employee shéll engage in any ﬁct whichuis in
conflict “;ith the performance of ofﬁciﬂ duties. A county employee shall be deemed to
have a conﬂiéf of ixllterest if the employee directly or indirectly:

A. Receives or has any.f;mancial interest.in any purchase, sale or lease to or by the
county of any service or property when such financial ihterest was received or obtained
with the prior knowl;dge thgt the county intended to purchase, sell or lease such property
or service; |

B. Is beneficially intere_sted, directly o‘r indiréctly, in any contract, sale, lease, option
or purchase that may be made by, through, or under the supervision of the employee, in
whole or in part, or accepts, directly ¢;r indirectly, any compensation, gift or thirig of value
ﬁom any other person beneficially interested therein; |

C. Accepts or seeks for others, directly or indirectly, ahy employment, travel -
expense, service, information, compensation, gift or thing of value on more favorable terms

| than thpse grantéd to .other county employees or the public generally, from any person,
doing business, or seeking to do business with the county for which the em'lployee has
responsibility or with regard to which h-e, or she may paﬂicipﬁte, provided that tl;is
subsection shall not apply to the receipt by elected officials, or by emp‘loyees who are
§upervised directly by.an glected official, of meals, refreshments or transportation within

the boundaries of the county when given in connection with meetings with constituents or ‘

. meetings which are informational or ceremonial in nature;

"~ D. Agcepls, directly or indirectly, any gift, favor, loan, retainer, entertainment,
tr‘q{vel expense, compensation or other thing of value from any person doing business or
seeking to do business with the county when such acceptance may conflict with the

performance of the employee's official duties.
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A conﬂvict shall be deemed to exist where a reasonable and prudent person would
believe that thie giﬁ, compensation, thing of value, or more favorable terms, was given for
the purpose of obtaining special considération or to inﬂuen;:e county action.

The financing of the conduct of county e.le'cti'on campaigns shall continue to be
governed by the provisions of RCW 42.17 and the provisions of the charter ana
(;r;linahces; - ‘

E. 'Participates in, i;lf.lu‘ences, or attempts to influence, directly or indirectly, the '
selection of, or the conduct of busilhess or a transaction with a person.dbing or seeking to
do business with the county if the empioyee hes a financial interest in or with said person;

F. Discusses or accepts an offer of future employment w.ith any person doing or
sepkiné to do business with the county if either:

1. the employee knows or has reason to believe that the offer of employment
was or is intended, in wihole or in part, directly or indirectly, as compensation or reward for
the performance or nonperfoﬁnance of a duty by tﬁe employee duripg the course of éounlj{
employment or to influence county action pertaining to t};e business, or |

2. the employee has responsibility for a matter upon which the person is doing
or seeking to do business with the county unless ihe employee h.as first disclosed in writing
to his or her appointing authority that the employee intends to discuss future exhployment
v;lith a specific person and the appointihg authority has designated, in a memorandum filed
with the ombudsman and the clerk of the council, a method .ofl providing for an alternative
decisionmaker with regard to matters involving such person for which the employee
othérwise would have responsibility;

G._ Within one year of entering county employment awards a county contract or
.:participates in a county action benefiting a person that fqnnerly employed him or her
‘{)xovided, that 'participation other than contréct award may be authorized in a memorandum
b}._.the appointing aut};'ority following written disclosure by the affected employee and that
suc;h authorization shall be filed wi}h the ombudsman and the clerk of the council;

H. Is an employee, agent, off"ncer, pa.rtper, director or consultant of any pérsém doing
- or seeking to do business with the county, unless such relationship has been disclosed z;s

provided by this chapter;
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1L Engages in or accepts compensation, employment or renders services for any
“personora go,v.err‘unelntal entity other than the county when such employment or seryice is
incompatible with the proper discharge of official duﬁes or would impair independence of

. judgment or action in the performance of official duties. In addition, the following
‘employees mﬁst obtain the prior written consent of their ﬁighest rahking supérvi.sor
" authorizing either new or continued employment, or the acceptance of any compensation or
any thing of value for sérvices performed outside King County government:
1."The deputy county executive, the chief officer of each executive department
or administrative office as deﬁned'by the provisions of the cl;arter_, the manager of each
division of such department or office, and all persons who report directly to such
individuals; |
2. All non-elected council employees, provided that the personal staff of each
individual councilmember shall obtain.s.uch consent from such councilmember;
| 3. ,‘Al'l non-elected employees of the prosecuting attorney;
“ 4, All noﬁ-elected employees of the department pf jﬁdicial adminislrz'\lion:
5. All non-elected employees of the department of assessments. .
if such employment or service is deemed by the highest-ranking supeivisor to pose a
conflict of interest, the employee immediatel)l' shall divest such employment and failure to
do so shall be grounds for dismissai;
). Enters into a busin;’.ss relationship outside county government with any other
“employee for whom he or she has any supervisory responsibility;
K. Enters into a business relationship outside county government with any person
with regard to a matter for which the employee' has responsibility as a county employee;
. L. Appears on behalf of a person before any regulatory governmental agency, or
"rppresents a person in any action or proceeding against the interest of the count)" in any
li'l_i‘gation to-which tht;" county is a party, unless the employee has a personal interest in the
liti-galion and this personal interest has been disclosed to the regulatory governmental
agency or adjudicating individual or body. A county couhcil member may app'éar-'before
regulatory governmental agencies on behalf of constituents in the course of his or her |

- dutiesasa representative of the electorate or in the performance of public or civic

'
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obligafions; however, no official or erﬁployee shall accept a retainer or compensation, or '
any gift or thir_)g of value that is contingent.upon a specific action by a county agency;

M. Directly or indirectly possesses a sﬁbslax)tial or controlling interest in any person
which does or 'seeks to do business with the county, lwithout disclosing suc'h interest aé
provided by this chapter. A substantial interest is an interest that exceeds one-tenth of one
percent of the outstanding securities of the person; or, if the interest i§ in an unincorporated
business concern, exceeds one percent of the net worth of such concern; or the financial
interest of a person exceeds five percent of the net worth of the employee and his or her
immediate family; |

N. As a county council member has a financial or other private interest in any
legislation or other matter coming beforé the council, and fails to disclose such an iﬁlerest
on the reéords of the county council. This provision shall not apply if the county council
meémber disqualifies himself or herself from voting by stating the nature and extent of su_ch
interest. Any other employee who has a financial or other private interest, and who
participates in an action or proposed action of the county council and fails to disclose on
the records of the county council the nature and extent of such interest, shall be deemed in
violation of this chapter;

O. Has an interest in any property being considered for revaluation by the county
bog;d of appeals and equalization or has a pefsonal interest or connéclibn- with another
person's petition for revaluation while:
| 1. An elécted county ofﬁcial,

2. Deputy county executive and his/her confidential secretary,
3. The executive's administrative assistants and office manager,
4. County councilmembers’ executive secretaries,
5. County administrative o'fﬂcer, his/her administrative’assislants and his/her
é't__?nﬁdemial secreiar);; |

6. Chief officer of each executive department, his/her admini;trati_ve assistants,
and his/her confidential secretary, |

7. Chief officer of each administrati\./e office, his/her adminvistrative assistants.

and his/her confidential secretary,

'
8
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8. Council administrator, his/her administrative assistants, and his/her secretary,
9., The ombudsman anci his/her staff.
10. All employees of the department of assessments,
11.  All employees assigned to the board of equalization and/or the board of
appeals,
12. Any other county gméloyee who has direct contact with the board of appeals
and equalization in the carrying o_ut of his or ber duties, and
13. Merpbér of the county board of abpeals and/or board of equalization,
.14. Clerk of the gouncil, his/her secretaries;‘
All persons listed in subsections 1-14 above, who wish to appeal to the county board
of equalization on a matter of property revaluation shall be governed by the procedure set
" forth in-K.-C.C. 3.64.040;
P. As an appointive member of a board or commission, has a close relative serving
on the same board or cominis's_ion. For the purpoées of this subsection, close relative'is

defined as:

Husband Wife
Father : Father-in-law
Mother Mother-in-law
Brother = . Brother-in-law
Sister ' ' Sisterfin-law.
((Sen)) Son-in-law
((W)) g Daughter-in-law
‘ Niece Nephew

Grandparent | . Grandchild

., ~Uncle : Aunt

."._ : Child ) Child of domestic partner

Domestic partner |

In addition, the relatives of a domestic partner shall be considered close relatives to the
" same extent such relatives would be included in this paragraph if the employee and the

"domestic partner were married.
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"Q. Discloses or uses for the personal benefit of the employee or his or her
immediate family any information acquired in the course of official duties which is not
available as a matter of publié knowledge or public record;

R. Acts as an accomplice in any act by an immediate family member which, if such
'act werel performed by the employee would be prohibited by the provisions of paragraphs
A,B,C, D, E,'F, G,H,J,K,M,;N,Oo0rQ of this section; pr_ovided, however, that it shall
not be a conflict of interest. for such family member to enter into a bona-fide contract of
employment which is not intended to influence the action of the county employee;

S. The provisions of paragraphs B, E, and N of this section are not viola.ted by the
possession by an employee of a financial interest in a person or other entity which is not a

substantial interest as defined by paragraph M of this section.

- NEW SECTION, SECTION 4. There is added to K.C.C. 3.08 a new section:

" to read as follows:

Condauct of elections. The. primaries and elections called for in this chapter shall be
conducted by the records apd elections division generally following the procedures for
- conducting county elections except as othgrwise provided in this chapter or as pr_escribed
by administr-ative rules promulgated by the 'récords and elections manager. The manager is
authorized to conduct such elections by mail ballot including distribution with employee
paychecks or by the U.S. ppstal :e,ervice. Ballots may be returned to the records and
elections division via the U.S. postal service or in a secure manner as approved by the
manager of the records and elections division. The results of the election shall‘be certified
by the recofds and elections manager. The manager shall issue certificates of nomination
as applicable and a certiﬁ;ate of electi_on to the successful candidate.
Any resident of the State of Washington. except a current employee of the county, is
."-eligible to file for candidacy for the position of career service employee representative.
"-,. W There is added to K.C.C. 3.12. a new section
to read as follows: |
Definitions. All words shall h#ve their ordinary and usual meanings ex;:e;it

those defined in this section which shall have, in addition, the following meanings.
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In the event of conﬂicf, the specific definitions set forth in this section shall
presur.nptively., but not conclusively, prevail.
A. Gen.eral definitions.

1. "Administrative interns" are persons participating in employment
sponsored, supported in whole or in part, or maintained in conjﬁnction with, an
educational institution- in the State of Washington. Administrative interns shall be

_exempt from the career service under Sectiqn 550 of the charter. |

2. "Appointiﬁg authority" means the cou;xty council, the executive, chief
officers of executive departments and administrative offices, or division managers
having authority to appoint or to remove persons from positions in the countyj

service.

3. "Basié of merit“l means the value, excellence or superior quality of an
individual's work performance, as deter-mined by a structured process compa_ﬁng
th_e emﬁloyee's performance against defined standards and, whére possible, the
performance of other employees of the same or similar class.

4. "Board" means the county personnel board established by Section 540
of the charter.

5. "Career service_employee" means a cdunty employee appointed to a
career service position as a result of the selection procedure provided for in Section
12 of this ordinance, and V\.(ho has completed the probationafy period.

6. "Career service position" means all positiolns in the co-unty service
except for those which are designated by Section 550 of the charter as follows:v All
. elected officers; the county auditor, the clerk and all other employees of the county

couricil; the county administrative officer; the chief officer of each executive

* department and administrative office; the members of all boards and commissions;

. .'qdministratiVe assis;ants for the executive and one administrative assistant each for
the ,cdunty administrative officer, the county auditor, the county assessor, the chief
ofﬁlcer.of. eacﬁ executive department and administrative ofﬁce and for each- b('i.arci'
;md commissioh; a chief deputy for the county assessor; one confidential slecretary‘ _

~each for the executive, the chief officer of each executive department and

' : I
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adniinistrative 6fﬁce, and for each administrative assistant speciﬁed herein; all
employeés of those officers who are exempted from the érovisions of this chapter
by the state constitution; persons employed in a professionél 6r scieniiﬁc capacity
to conduct a special inquiry, investigation or examination; part-time and temporary
employees; administrative interns; electilon pt_'ccinct officials; all persons s'erving
the county without compensation; physicians; surgeons;, dentists; medical interns;
and student nurses and inmates employed by county hospitals, tuberculosis
sanitariums and health departments of the county.
bivisions in executive departments and administrative offices as determined
by the county council shall be considered to be executive departinents for the
purpose of determining the applic;ability of Section 550 of the charter.
_ All part-time employees shall be exempted from career service membership
except, effective January 1, 1989, ail baﬁ-time employees employed at least half
time or more, as defined by ordinance, shall be members of the career service. '
7. "Charter" means the Ki.ng County Charter, as amended.
8. “Cl_ass" or "classification” means a position or group of positions,
established under authority of this chapter, sufficiently similar in re#pect to the
duties, resp_onsibili}ies and authority thereof, that the sarne descriptive title may be
used to designate each position allocated to the class.
9. "Classiﬁcat.io.n plan" means the arrangement of positions into

classiﬁcations‘together with specifications describing each classification.

| 10. "Compensatory time" means time off granted wlith pay in lieu of pay
for work performed either on an authorized overtime basis or Work performed on a

holiday which is normally scheduled as a day off. Such compensatory time shall be

3 granted on the basis of time and one-half.

b 11. "Council® means the county council as established by Article 2 of the
charter.
12. "County" means the county of King and any other organizatibri:' that .

is legally governed by the county with respect to personnel matters.

! ’ 12
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13. “Director” means the chief officer of the administrative office of

human resources management.
| 14. "Domestic partners" are two people in a domestic partnership, one of
whom is a county employee.
15. "Domestic partnership“ is a relationship whereby two people:

a. Have a close personal relationship, and

b. Are each other's sole domestic partner‘_and are responsible for each
other's common welfare, and
c. -Share the same regﬁlér and permanenf residenc_'e, and
d. Are jointly responsible for basic living expenses which means the
cost of basic food, shelter and imy other éxpenses of a domestic partner which zlsre
paid af least in part by a program or benefit for which the partner qualified because
' _of the démestic partnership. The indivi.duals need not contribute equally or jointly
to the costbof these expenses as long as they agree that both are responsible for the '
cost, and
e. Are. nbt married to anyone, and
f. Are each eighteen years of age or older, and
g. Are not related t_»y blood clolser than would bar marriage in the
State of Washington, and | |
h. Were mentaliy competent t§ consent to cortract when the
domestic partnership began. |
16. -“Employee" means any person who_is e;tlployed in a career service
: position or exempt position. |

17. "Employed at least half time" means employed in a regular position

" which has an established work schedule of not less than one-half the number of

’;l?ours of the full-time positions in the work unit in which the employee is assigned,
such work schedule to be determined by the director.
18. "Established in the county budget" means a position identified within

a budgetary unit's authorized full-time equivalent (FTE) level and set out by

' : 13
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pos.ition description in the budgetary unit's organizational budget detail report as

amended in the adopted budget.
19. "Executive" means the county executive, as established by Aﬁicle 3
of the chartéf. |
20. "Exempt employee" means an erﬁployee employed ina position that
is not a career service position under Section 550 of the charter. Exempt employees
serve at the pleasure of the appointing authority. |
il. "Exempt position” meané any position excluded as a career ,serv_ice
position by Section 550 of the charter. Exempt positions are positions to which
appointment may be made directly.
22. "Fﬁll-time re_guléi' e_mployee‘" means an employee employed in a full-
time regular position and, for fuli-time career service positions, is not servirllg a
13 probationary period. |

14 23. "Full-time pbsition" means a reguiar position which has an
15 established work schedule of not less than thirty-five hours per week in those work’
16 units in which a thir.ty-ﬁve hour week is standard, or of not less than forty hours pér
17 - week in those work units in which a forty-hour week is standard:

24. "Grievance“ means an issue raised by an employee relating to the
interpretation of rights, be:neﬁ.ts, or condition of employment as éoméined in the
administrative rules and/or procedures for the career serviqe‘-.

25. "Incentive increase" means an iﬁcrease to an employee's base sélary
within the assigned pay range, based on demonstrated performanée.

26. "Life-giving and life-saving procedures" shall mean a medically-
supervised procedure involving the iesting, sampling, or donation of blood, organs,
fluids, tissues and other human body components for thé ;Surposes of donation
2t without compensat:lon to a person fora medi'cally neccss'ary'treatment.

“97. "Marital status" is the presence or absence of a marital relationship
and iricludes the status of married, separated, divorced, engaged, wi‘dowed".. sing’lg - ‘

or cohabitating.

' 14
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. 28. "Part-time employee" means an employee employed in a part-time
position. | |
29. "Part-time position"n means a position not established in the county
budget and in which the employee is employed less than half tixﬂe.
| 30. "Part-time regular employee” means an employee employed ina
" part-time regular position.
31, "Part-time regular position" means a regular position in which the
employee is employed at least half time.
9 32. "Pay plan" means a systematic schedule of numbered pay ranges
10 with a minimum, maximum and intermediate steps for each pay range, 2 schedule
11 of aﬁsignment of each classification to a numbered pay range and rules for
12 administration. |
13 33. "Pay range" means one ér more pay rates representing the minimum,
14 maximum and intermediate steps assigned to a cléssiﬁcation.
15 34, "Pay range adjusfment" means the adjustment of the numberéd pay
16 range of a classification to another numbered pay range in the schedule based ona -
17 classification change, competitive pay data-or other significant factors.
18 35. “Personnel guidelines" means only those operational procedures
promulgated by the director necessar); to implement personnel policies or
20 requir'ements.prev.iously Istipulated by ordinance or the cha;ter)
36'. "Posi‘tion" means a group of current duties and responsibilities
assigned by competent authority requiring the employment of one person. |
37. "i’robationary employee" means-an employee employed in a regular
career service position and who is serving a probationary period. Probationary
empioyees shall be deemed temporary employees under Section 550 of the charter.
38. "Proiaationary period" means a period of time constituting the final
step in the competitive screening process for career service or for promotion from
one career service position to another. - An appointment to the career. sén}ic'e,“ .

whether following successful completion of an initial probationary period of county
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employment or a promotional prob;ltionary period, shall not be final unless the
employee'sucgessfully clompletes this probationary period.

39. "Provisional appéintment" means an appointment made in the
absence of a list of candidates certified as qualified by the director. Only the
director may authorize a provisional appointment. An appointment to this status is
limited to six months.

. 40. "Provisional Vemp'loyee" means an emplqyee employed in a regular

career ser\;icé p'osition under provisional appointment. Provisional employees shall
be deémed temporary employées under Section 550 of the charter.

41. "Reéruiting step" means the first step of the salary range allocated to
a class unless otherwise authorized by the executive.

42. "Regular position" means a position t_:stablis.hed in the county budget.

43. "Salary or pay rate" means an individual dollar amount which is one
of the steps in a pay range;_-}iaid to an employee bas.ed on the-classiﬁcation of the
position occupied.

| 44, "Temporary employee" means an employee employed in a temporary

position. Under Section 550 of the charte;, .temporary employees shall not be
members of the career service. |

45. "Temporary position" means a position which is not a regular
position as defined i.n this chapter.

B. Deﬁhitions }elated to family leave. Unless the context clearly requires otherwise,
the following terms have the _f;)llowing meanings:
1. "Child" means a biological, adopted, or foster child, a stepchild, a legal ward,
or a child of a person standing in loco parentis, who is:
a. Under eighteen yéars of age, or
b. Ei'éhteen years of age or older and iﬁcapax.ble of self-care because of

mental‘ or physical disability. |

2. "Employee" means a person employed in a regula.r position 6n a fuii-time or

part-time basis and who is not on.an initial period of probation. The term "employee" shall
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“not include part time employees employed less than half time and temporary employees
othér than provisionél employees and probationary employees.
3. "Serious health condition" means an illness, injury, impairment, or ph.ysical or
mental_condition, whether or not preexisting, which requires: |
a. Inpatient care in a hospice or residenti.al medical cére facility, or
b. Continuing treﬁ_tment or corntinuing superviéion by a health care prO\./ider. |
4. "Health care provider" means a person whose services are of a type which are
: compensaféd under any county health care plan.
5. "Reduced leave schedule" means leave scheduled for fewer than an
employee's usual numbe_r of hours per workweek or houfs per Workday.

NEW SECTION. SECTION 6. There is added to K.C.C. 3.12 a new section
to read as t;ollows:

Gené:“ﬁl provisions - Conflicts of interest. A. All employees shall hold their
positions subject to the conditions stated in the charter, this chapter, other applicable
ordinances, and the personnel guidelines.

B. No employee may engage in any occupation or outside activity which is
incémpatible with the proper discharge of official county duties or which would impair
independence of judgment or action in the performanc;,e of such official duties. All
employees are spéciﬁcally referred to the conflict of interest provisions contained in
K.C.C. 3.04. |

C. The employment of members of the same family or other close relatives of
employees shall not be limited except where required by business or job-related necessity.
For purposes of this section, "business or job-related necessity" includes those

circumstances where the county’s actions are based upon a compelling and essential need

" to avoid business or job-related conflicts of interest, or to avoid the reality or appearance of

»

if!mprop'er‘inﬂuence.'c.)r favor. For purposes of this section, "same fdmily or other close
relatives" means 'the mother, father, child, sis_ter, brother, wife‘,_husband, aunt, uncle, niece,
» nephew, grandpafent, grandchild, in-laws, domestic partner, children c;f a dgr}:)ésiic par'tner
and relatives of a domestic partner to the same extent such relatives would be includt’;a in

this paragraph if the employee and the domestic partner were married. Nothing in this

17
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subsection shall be construed to prevent or impede the advancemepl or promotion of any
person employed by the county prior to the effective date of this ordinance.

NMEQIIQN_._S.EQIIQNJ There is added to K.C.C. 3.12 a new section
to read as follows:

Benefits. A. Employees shall receive the leave benefits provided in this chapter;
provided, that temporary employees other than provisional emplo.yees. and probationary
employees employéd at least half-time shall receive either compensation in lieu of the
vacation anc;l sick leave benefits provided in this chapter for each hour worked or, at the

discretion of the director, pro-rated vacation and sick leavel benefits based upon the ratio of
hours worked to the full-time schedule in their work units; and provided further, that part-
time employees shall not receive vacation or sick leave benefits or compensation in lieu
'-theréof.

B. Except for part-time employees and temporary employees other than provi§ional
employees and probationary employees, empl‘oy_ees and their spouse or domestic partner,
gach of their dependent children, and each of the dependent children of their spouse or
domestic par?;ner'shall be eligible for medical, dér_nal, life and disability insurance, and
vision benefits, except in those instances where contrary provisions have been agreed to in
the collective bargainiﬁg process and to the extent such benéﬁts are available through
insurers. The director shall establish specific provisions governing eligibility for these
benefits as part of the personnel guidelines and consistent with budget requirements. Such
provisions my include waiting periods for employees newly-hired to the county.

NEW SECTION. SECTION 8. There is added to K.C.C. 3.12 a new section
to read as follows:

Dependent Care Assistance Benefit. A. The county shall offer to those employees

.." who are qualified to receive medical benefits the opportunity to participate in a qualifying
‘1ntemal Revenue C(;'de Sections 125 and 129 dependent care assistance prograin. The
office of human resources management shall incorporate the dependent care assistance
program in its employee flexible benefit program.

B. The costs qf administering the dependent care ass_istahce program shall be i;ully

borne by the county and existing and future employée benefits shall not be reduced as a

18
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result of the cost of administering the program. Savings in county paid payroll taxes, if
any, resulting from this program shall accrue to the county.v

C. Non—repreéented employees who are qualified to receive medical benefits shall
be offered the dependt_:nt care assistance program whether orinot represented employee
groups choose to participate in the program. o

NEW SECTION, SECTION 9. There is added to K.C.C. 3.12 anew seption
to read as follows: | . '

Beneﬁts eligibility for spouse/domestic partner. A. Affidavit of

Marriage/Domestic Partnership. Employees who receive medical, dental, life and

_disability insurance, and vision benefits shall designate their spouse, their domestic partner,

their dependent children and the dependent children of their spouse or domestic partner in

an Affidavit of Marriage/Domestic Partnership in order for such spouse, domestic partner

and/or children to receive such benefits, to the extent such benefits are available to them.

The director shall prescribe ‘the form of the affidavit. In the affidavit, theiempl.oyee' shall:
1. Attest to the following:
a. If married, that he or she is currently married to the individual identified
by iiame on the affidavit, or
b. If participating in a domestic pannership, that:
(1) He or she is currently in a domestic partnership with the individual
identified by name on the affidavit, and .

(2) He or she meets all the qualifications of a domestic partnership, as

- defined by this chapter, and

(3) Any prior domestic partnership in which he or she or his or her
domestic partner participated with a third party was terminated at least ninety days prior to

the date of said affidavit or by the death of that third party, _and if such prior domestic

" ‘partnership had beei acknowledged pursuant to this chapter, that notice of the termination

of the prior domestic partnership, whether by death of the domestic partner or otherwise,
was provided to the county at least ninety days prior to the date of said afﬁdai’."it;f.'
2. Agree to notify the county if there is a change of the circumstances attested to

in the affidavit; and .

19
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3, Affirm, urider penalty of law, that the assertions in the affidavit are true.

B. Termination of Mamage/Domestlc Partnership. Such employee shall provnde the
county with a'notice of termmatlon of marriage/domestic partnershxp, on & form prescribed
by the dir'ec?or, upon dlssolutlon of a marriage or termination of a domestic partnership,
_within thirty days of termination of the marriage or domestic partnership. A marriage shall
be deemed termir_xated as provided under state law. A domestic partnership shall be
deemed terminated:

1. then the domestic partners no longer meet one or more of the qualifications ‘
ofa dorriestic partnership, as defined by this chapter; or

2. ‘Upon th_e death of a domestic partner.

C. Confidentiality. All affidavits of marriage/domestic partnership, notices of
termination of marriage/domestic partnership, and any information contamed in said
affidavits submitted fo the county shall be confidential and subject to disclosure only upon
express written authorization by the persons identified in the forms or if otherwise required
by law. |

’ W_SEEIIQNJQ There is added to K.C.C. 3.12 anew
section to read as follbWs; lv

Career service system. Ali career service employees shall be members of the
county career service mand?.ted by :Sectvion 510 of the charter. The rgcruitment, selection
and promotion of such employees shall be competitive and shall be based on merit. Career
service employees shall have such rights, working conditions and benefits as are specified
by this chapter.

NEW SECTION. SECTION 11. There is added to K.C.C. 3.12 a new

. section to read as follows:

Assumptiop of functions and personnel of another governmental entity. If the
functions of another governmental entity are assumed by the county, and if former
employees of that entity become county employees, then the director shall determine

whether such employees will be members of or exempt from the career servxce in makmg
this determination, the director shall apply the standards contained in Section 550 of the
charter. The status of each employee shall be equivalent to that which the employee would

20
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have had., had he or she been a county employee during the term of the former
employment. Nothing in this section shall derogate from the county's power to eliminate
positions and lay off employees because of lack of work, lack of funds or considerations of

operational efficiency.

NE}M_SEQ’UQN._SE&LUQ.N_IZ There is added to K.C.C. 3.12 a new

section to read as follows:

Selection procedure. A. The director shail establish. examination selection
procedures for filling exnstmg and anticipated vacant positions in the career service.
Exarmnatlons may be open or promotional, depending upon which will best serve the
' interests of the county. |

B. All examinations for career service positions shall be competitive.

NEW SECTION. SECTION 13. -Therc_ is added to K.C.C. 3.12 a new
section to read as follows:

Probationary period.‘ A. There shall be a probationary period during which time a
probationary employee shall be evaluated by the appointing authority to determine
qualification for entry into the career service. The probationary period shall be determined .
by the director, but shall bé not less than six months or more than one year of actual
ser\(ice, and shall be served by those employees who haQe been newly-hired, re-employed,
transferred to a different pqs_,ition, or promoted or demoted.

B. A probationary employee. may be separated from county service at any time
during the probationary period without right of appeal to the personnel board. |
" Notwithstanding any other provisions of this section, an employee who does not
successfully complete the probationary period in a position to which he or.she had been'

. promoted or transferred may be restored to hié or her former position. Such restoration is
“not mandatory, but is optional at the discretion of the former appointing autht;rity within
. h‘\e limits of availabl;i' authorized positions. Such restoration shall include restoration of
the employee’s former salary and all other benefits to which he or she wpuld have been

" entitled if the.promotion or transfer had not occurred. ‘

‘ NEW SECTION, SECTION 14. There is added to K.C.C. 3.12 a new

section to read as follows: -

21
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Training: A. It shall be the policy of the county to provide, within budgeted

appropriations, training opportunities for employees. The objective of the training policy

shall be guided by, but not limited to, the overall objectives of encouraging and motivating

employees to ithprove their personal capabilities in pegforman;:e of their assigned job

duties.

B. The director shall be responsible for planning and executing an adequate training

program for employees.

C. Theﬂ county shall not reimburse employees for unauthorized training,.

D; Employees wishing to comblete educational programs may request a leave of

absence without pay for this purpose

NEW SECTION, SECTION [35. There is added to K.C.C. 3 12 a new

‘section to read as follows:

Working coriditions. A. General. Nothing contained in this chapter shall prevent,

relieve, or otherwise excuse any county officer or employee from the performance of any

duty imposed upon him or her by any other law of this county, i)r from the rendering of

service at such times and places as are necessary in order to properly perform the functions

of his or her office or employment.

B. Workday. Except as otherwise provided by ordinance, the official workday shall

consist of eight hours of work for all full-time regular and full-time probationary

employees. The lunch hour shall not be considered as part of the workday. The official

workday for other emplbyees shall be determined by the director. ,

C. Workweek. Except as otherwise provided by ordinance, the official workweek

shall consist of five working days for all full-time regular and full-time probationary

director.

i

. employees. The official workweek for other employees shall be determined by the |

D. Cali Duty. The county recognizes that there is an occasional need for an

employee to return to work outside his or her normal workday. The personnel! guidelines

shall contain procedures relating to call duty.
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E. On-the-Job Injury. The county recognizes a responsibility for action regarding

on-the-job injuries. The personnel guidelines shall contain procedu‘res relating to on-the-

job injury,

F. Continuation of Career Service. A career service employee who accepts an

appointment to an exempt position effective on or after January. 1, 1996 and which position '

the creation of certain new positions contained in Attachment A to Proposed Ordinance 95-

662 shall retain his/her :career service status and rights while holding such exempt p_osition

provide the career service employee with a right to the exempt position. But, such

empioyee, if selected for the exempt position, could be terminated from the position only

for just cause.

G. Restoration to Career Service. A career service employee who accepts a transfer
or promotion to an exempt hdsition prior to December 1, 1979 shall, upon separation from
the exempt position, be allowed to re-enter career service at a position comparable in terms
of responsibilities and salary of wage (including normal cost-of-living increases) to the
career service position formerly held by the employee. A career service employee

accepting such a transfer or promotion on or after December I, 1979 shall have such a right

to restoration; provided, that:

1. Theright to ;estoration is exercised within fouvr calendar years from the
effective date of the transfer or promotion to an exempt position; and

2. The fort'ﬂqr appointing authority, at his or her discretion, approves such
restoration within the limits of avéilable éiuthoﬁzed positions; or

3. A different appointing authority, having jurisdiction over comparable

available authorized positions. '

H. Wages and Hours. Matters involving wages and hours, including but not limited
- to minimum wage and overtime compensation, shall be determined in accordarﬁ:e:With

applicable state and federal laws and regulations.
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" and have the restoration rights set forth in this section. This provision is not intended to

- authorized positions, at his or her discretion approves such restoration within the limits of
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1 : I. Overtime. Overtime work may be authorized by the department director where
2 | ‘necessary to ma;'ntain or perform vital county services and shall be paid in accordance with
3 appropriate state and federal law.
4  NEW SECTION. SECTION 16. There is added to K.C.C. 3.12 a new
.5 section to read as follows: ’ |
6 Salar& ordinance. The executive shall prepare and submit a recommended salary
7 ordinance to the council, which shall adopt a salary ordinance. The salary ordinance shall .
8 establish-a stém'dardize'd salary schedule for all classifications, excluding classifications for ‘
9 temporary employees other than proviéional employees and probationary employees, part-
10 time employees, administrative interns, elected officials and employees of the council.
nff W There is added to K.C.C. 3.12 a new
12 section to read as follows: :
l-3 : Equ_al pay for equal work. It'is_ the policy of the county that compensation for all
14 county employees shall be equitably provided on the basis of equal pay for equal work.
15 ' A. Findings of fact.
16 . 1. The couneil finds that federal, state.and local laws against discrimination
17 provide adequate and appropriate remedies for any pay which is unequal on the basis of
18 unlawful discrimination. The equal pay policy set forth in this section is intended to set
19 forth general county policy .for'equitable pay in county government for a}l equal jobs, e;/en
20 as to jobs between which no. disparate impact exists upon pro-t'ected classes. Pay for
21 | represented employees is-determined pursuant to the cq_llective bargaining procédures
Y established by law. This sectiori shall not affect the collective bargaining position of the
23 |}, exclusive bargaiﬁing répresentatives’of any émpioyee or of the county.
2 _— 2. The assumption by the county of the rights, povlvers, functions and obligations
25 '.bf the Municipality of Metropolitan Seattle (METRO) pursuant io Proposition One,
26 éﬁ'ectiv; Jaﬁuary 1, i.'994, caused thousands of employees of METRO to become couhly
27 employees in the department of metropolitan services. The county and METRO
28 historically used differeht methods of detérmining compensation, and a thoréﬁéh s;t'udy- of
29 classifications of positions and pay for them is necessary before the effects of equalizin'g
30 pay can be evaluated. |
24
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3. Asaresult, £he council finds that pending the completion of suéh study, it is
appropriate to not compare pay between classifications of the former department of
metropoiitan services and those of vother county employees or to declare that such pay shail
be edua] for equal jobs unless a disparate impact on a protected class is shown, requiring
remedial action.

B. Until éompensation and classification schedules are adopted to apply to all county ‘
employees, this séctioxi shall not apply to compensation differences between the
classiﬁcation§ listed in Attachment B of Proposed Ordinance 95-662 and other county
classifications. -

NEW SECTION, SECTION 18. There is added to K.C.C.3.12 anew

. sectiop to read as-follows: '

Equality of county employment. ‘A. The county is an equal oppértunity employer
and shall carry out federal, state and local laws and regulations prohibiting discrimination
in employment on the basis"(l)'f race, color, creed, religion, national origin, sex, sexual
orientation, marital status or the presence of a sensory, mental, or physi.cal disability.
Further, it is the intent of the county to insure that employment is based on the principle of
equal opportunity and that such principle-shall be implemeﬁted in all county personnel-
related actions including, but not limited to, recruitment, hiting, testing, training,
promotion, compensation, transfer and all other terms and conditions of employment in all
job classifications.

B. It is the policy of the county that, until the effects of inequality in employment
opportunity within the county are eliminated, all county departments shall establish and "
maintain an effective affirmative action plan of employment, as adopted by the council by

. _ordina.nce. Such affirmative action plan shall éromote the objectives of public policy set.

'. forth in applicable federal and state law, including consfitutions, statutes, regulations, and
é'Xecutive orders, rela“ting to nondiscrimination, equal employment opportunity, afﬁrmﬁtive
action, and clivil rights. Specifically, the plan shall promote the objéctivgs of the State Law
Aga.inst Discrimination, RCW Title 49 (appvlicable parts), and provisions of tlhe:' ;

Wgshingtc;n Administrative Code adopted thereunder. As part of the county's afﬁrmati\'/e

action plan, the executive shall submit by November 30th of every other year, commencing

25
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with 1990, a biennial affirmative .acti'on master pran pertaining to the appropriate ‘county
departments arrd agencies to be approved by the council by ordinance. Such plan sh_all
mclude polxcres and procedures for the implementation of county affirmative action
programs and shall set forth proposed availability rates for protected groups designated by
the county in employment, and utilization goals in contract compliance and mlnonty-and
women business enterprise contracting.

W There is added to K.C.C. 3.12 anew
section to read as follows:

chation leave.' A. Beginning January 1, 1996, full-time regular employees shall

accrue vacation leave benefits as described in and further qualified by this section.

| Aninual Leave in
. | Days‘Accried per
: . "-|.Year.of Service -
Upon hire through end of 4 12
years
5 through end of 7 years 15
8 through end of 9 years 16
10 through end of 15 years 20
16 through end of 16 years 21
17 through end of 17 years 22
18 through end of 18 years - 23
19 through end of 19 years 24
20 through end of 20 years 25
21 through end of 21 years 26
22 through end of 22 years 27
23 through end of 23 years - 28
24 through end of 24 years 29
25 or more years 30

B. Notwithstanding the vacation leave schedule set forth in paragraph A of this
section, full-time regular employees excluding employees in the former department of

metropolitan services, who were employed on or before December 31, 1995 and have

" completed at least three but less than five full years of service shall accrue fifteen days of

f (vacation leave per year. At the end of the fifth full year of service, such employees shall

accrue vacation leave as set forth in paragraph A of this section.
C. Part-time regular employees shall accrue vacation leave in accordance with the
vacation leave schedule set forth in paragraph A of this section, provided, howewer,-such

accrual rates shall be prorated to reflect his/her normally scheduled work weekl.

26
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D. Employees eligible for vacation Jeave shall accrue vacation leave from their date .
of hire. |

E. Full-time regular employees may accrue up to sixty days vacation leave. Part-
time regular employees and temporary employees who are employed at least half-time and
receive vacation and sick leave may accrue vacation leave up to'sixty ‘days prorated to
" reflect their normally scheduled workweek. Such employees shall use vacation leave
beyond the maximum accrual amount prior to December 31 of each year. Failure to use
vacation leévé beyond the maximum accrual amount will result in forfeiture of the vacation _
- leave beyond th.e maximum amount unless the appointing authority has approved a
carryover of such vacation leave because of cyclical workloads, work assignments or other
reasons as may be in the best interests of the county. The maximum vacation accrual
~ amount established in this paragraph shall apply to vacation accruals as of December 31,

. 1995,

F. Exémpt employee-s;i'n regular positions may take and upon leaving county
employment be paid for accrued vacation leave as approved by their appointing authorities.
Employee-s other than exempt employees in regular pos{tions shall not be eligible to take or
be_. baid for v_acation leave until they have successfully combleted their first six months of
coupty service, and if they leave county employt;rlent prior to s.uccessfully completing their
first six months of county serviée, shall forfeit and not be paid for accrued vacation icave.
Temporary employees who are employed at least half-time and receive vacation and sick
| leave, full-time regular employees, and part-time regular employees shall be paid for
accrued vacation leave to their date of separation up to the maximum-accrual amount if
they have successfully completed their first six months of county service and are in good
) étanding; provided ihat, except with the written approval of the executivle, the position, if
vacated by a non-represented employee, shall not be filled until salary savings for such
phsition are accumula;ted inan axnpunt sufficient to pay the cost of the cashout. Payment
shall be the accrued vacation leave multiplied by the employée's rate of pay in effect upon
the date of leaving county employment less rﬁandatory _witf.xhold-ings. o

G 'Employees shaﬂ not use or be paid for vacation leave until it has accrued and

such use or payment is consistent with the provisions of this section.
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H. | No employee shall work for compensation for the county in any capacity during
the fime that the employee is on vacatiori'leave.

1. For employees covered by the overtime requxrements of the Fair Labor Standards
Act, vacation leave may be used in one-half hour increments, at the discretion of the |
appointing authority.

J. In cases of separation from county employment by death of an employee with
‘accrued vacation leave and who has successfully completed his/her.ﬁr'st six months of
county servioe, payment of unused vacation leave up to the maximum accrual amount shall
be made to the employee's estate, or, in applicable cases, as provided for by state law,
RCW Title 11; provided that, except with the written.approval of the executive, the
position, if vacated by a non-represented employee, shall not be filled until salary savmgo
for such position are accumulated inan amount sufﬂcnent to pay the cost of the cashout

NE}M_SEQIIQN_._SEQIIQN_ZQ. There is added to K.C.C. 3.12 a new
section to read as follows; :

Leave - Organ Donors. A. The appointing authority shail allow employees eligible
for family leave, sick leave, vacation leave or leave of absence without pa); who are -
volunta:ily participating as douors in life-giuiug or life-saving procedures such as,ibut not
limited to, bone marrow transplants, kielney transplants, or blood transfusions to take five

_days paid leave without ﬁav_ing such leave charged to family leave, sick leave, vacation
leave or leave of absence without pay; provided that the employee shall:
1. Give the aopointing authority reasonable advance notice of the need to take
time off from work for the donation of bone marrow, a kidney, or other organs or tissue
where there is-a reasonable expectation that the employee’s failure to donate may result in

. serious illness, injury, pain or the eventual death of the identified recipient.
L ,

2. Provide written proof from an accredited medical institution, organization or
irldividual as to the need for the employee to donate bone murrow, a kidney, or other
" organs or tissue or to participate in any other medical protedure where the participation of

the donor is unique or critical to a successful outcome.
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B. Time off from work for the purposes set out above in excess of five working days
shall be subject to existing leave policies contained in K.C.C. 3.12 or in any applicablg
collective bargaining agreement.

" NEW SECTION. SECTION 21. There is added to K.C.C. 3.12 -a new
section to..read as follows: |

Sick leave. A. Except for employees covered by paragraph H of this section, full-
time regular employees, part-time regular employees, énd temporary employees who are
employed at ieasf half-time and receive vacation and sick léave shall accrue sick leave
benefits at the rate of 0.046 hours for each hour in pay status exclusive of overtime up to a
maximum of eight hours per month; except that sick leave.shall not begin to accrue until
the first of the month following the month in which the employee commenced
employment. The employee is not entitled to sick leave if not previously earned.

B. During the first six months of service, employees eligible to accrue vacation
leave may, at the appéinting: -duthority’s discretion, use any accrued days of vacation leave ‘
as an extension of sick leave. If an employee does not work a full six months, any vacation
leave used for sick leave must be reimbursed to the county upon termination.

" C. For employees covered by the overtime requirements of the Fair Labor Standards
Act, sickbleave may be used in one-half hoﬁr increments, at the discretion of the gppointing
authority. | ..

D. There shall be no limit to the hours of sick leave benefits accrued by an eligible
employee. |

E. Department management is responsible for the proper administration of the sick

leave benefit. Ve_riﬁcation of illness from a licensed physician may be required for any

- requested sick leave absence.

: F. Separation from or termination of county employment except by reason of
retirement or layoff due to lack of work, funds or efficiency reasons, shall cancel all sick

leave accrued to the employee as of the date of separation or termination: Should the

>

~ employee resign in good standing or be laid off and return to county employmex;t within

two years, accrued sick leave shall be restored.
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'G. Except employees covered by pare;grz;ph H of this séction, employees eligible to
accrue sick leave and who have successfully completed at least five years of county §ervice
and who retire as a result of length of service or who terminate by reason of death shall be
| pald or their estates paid or as provided for by RCW Title 11, as applicable, an amount
equal to thirty-five percent of theu' unused, accumulated sick leave multiplied by the
employce s rate of pay in effect upon the date of leaving county employment less
mandatory w1thholdmgs This provision is predlcated on the requirement that except with
the Written approval of the executive, the position, if vacated by a non-represented
employee, shall not be filled until salary savings for such position are accumulated in an
amount sufficient to pay the cost of the cashout.

H. Uniformed exﬁployees covered @der the LEOFF Retirement System-Plan I shall
apply for disability retirement under the proyisions of RCW 41.26.120.
| I. Accrued sick leave may be used for the following reasons:
1. The employee‘é '.-b'ona fide illness; provided, that an employee who sﬁffers an
. occupational illness may not simultaneously collect sick leave and worker’s compensation
payments in a téta'l amount greater than the nét regular pay of the employee;
2. The employee'sb in(_:apacitating injury, provided that:

a. Anemployee injured on the job may not simultaneously collect sick leave
and worker's compensatipn payfnents in a total amount greater than the net regular péy of the
employee; F
| b. An employee may not collect sick ieavg for physical incapacity due to any
injury or occupational illness which is directly traceable to employment other than with the
‘. county. |

3. Exposure to contagious diseases and resulting quarantine.
- 4. A female employee's temporary disability caused by or contributed to by
pregnancy and childbirth.
- 5. Tﬁe employee's medical or dental appointments, provided thgt the employee's
appointing authbrity has approved the use of sick leave for such appointments. ‘- . : :: '

6. To care for the employee's child or the child of an employeé‘s domestic partner

if the following conditions are met:
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a. The child is under the age of eighteen; |

b. The emplt;yee is the natural parent, stepparent, adoptive parent, legal
guardian or other person having legal cu;tody and control of the child;

c. The e.mployee's child or the child of an employee's domestic partner has a
heaith condition rgquiring the emp_loyee's personal supervision during the hours of his’her
absence from work; - | |

d. The employee actually attends to the child during t_he absence from work.

7. Employees shall be en-titled to use sick leave in the maximum amount of three
dayé for each instance where such employee is required to care for immediate ft;mily
members who are seriously ill. There shall be no limit on the use of sick leave to care for
chilaren .under paragraph 1.6 of this section.

8. Up to one day of sick leavle may be_ used by a male employee for the purpose
of being present at the birth_of his child.

| J. An employee wh(; has exhausted all of his/her sick leave may use accriged
vacation leavg as sick leave before going on leave of absence without pay, if a'pprovg_d bS/
his/her appointing authority.
| I:{EW_S_EQ’[IQN_._S_E&'UQN_ZZ.I There is added to K.C.C. 3.12 a-new
section to read as follows: l . |
Donation of vacation leave hours and donation of sick leave hours. A. Vacation
leai;e hours,

1. Any full-time regulér emplqyee, part-time regular employee, and temporary

employee who is emﬁloyed at least half-time and receives vacation and sick leave may -

donate a portion of his or her accrued vacation leave to a full-time regular employee, part-

" time regular employee or temporary employee who is employed at least half-time and

receives vacation and sick leave. Such donation will oceur upon writte'h request to and
;pproval of the donating and receiving employees' department director(s), except that
requests for vacation donﬁtion made for the purposes of supplementing the siqk leave |
benefits éf tfxe receiving employee shall not be denied unless appr'oval woulci res;ll_t ina

departmental hardship for the receiving department.
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2. The number of hours donated sl;all not exceed the donor’s accrued vacation
credit as of the date qf the request. No donation of vacation hours shall be permitted-where
it would cause the employee receiving the transfer to exceed his or her maximum vacation
- “accrual.
| | 3. Donated vacation leave hours must be used within ninety calendar days
. following the date of donation. Donated hours not used within'niﬁety da};s"or due to the
death of the receiving employee shall revert to the donor. Donated vat;ation lgave hours
shall be excluded from vacation leave payoff provisions contained in this chapter. For
purposes of th_is section, the first hours used by an employee shall be accrued va‘cation ’
leave hours.

B. Sick leave b‘ours.

1. Any full-time regular employee, part-time regular em.ployee and tempor.ary
employee who is employed at least half-time and receives vacation and sick leave may
donate a portion of his or Het accrued sick leave to a full-timg regular employee,‘part-time
regul_ar employee or temporary employe;e who is employed at least half-time and receives
vacation and sick leave, upon written notice to the donating and receiving employees'
department dir'ectlor(s). 3 |

| 2. No donation shall be permitted unlt‘:ss the donating employee's sick leave
accrual balance immediately subsequent to the donation is one hundred hours or more. No
employee may donate more than twenty-five hours of his or her accrued sick leave in a
calendar year, |

3. Donated sick leave hours must be used within ninety calendar days. Donated .
hours not used within ninety days or due to the death of t.he receiving employee shall revert
" to the donor. Donated sick leave hours‘ shall be excluded from the sick leave payoff
provisiohs contaiﬁe(i_ in this chapter, and sick leave restoration provisionr; contained in this
;hapter. For purpbses of this section, the first hours used by an employee shall be accrued
sick leave hours.

C. All donations of vacation and sick leave made under this chapter are st'rictly
‘voluntary. Employees are prohibited from soliciting, offering or receiving monetary or any

otherl-compensation or benefits in exchange for donating vacation or sick leave hours.
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D. All vacation and sick leave hours donated shall be converted to a dollar value

* based on the donor’s straight time hourly rate at the time of donation. Such dollar value

will then be divided by the regéiving employee’s hourly rate to determine the actual
number of hours received. Unused donated vacation and_ sick leave shall be reconverted
based on the donor’s straiglit time hour_ly rafe at the time of reconversion.
NEW_SEQ_’I]QN,_SEQHQI}LZS_ There is addt“.d to K.C.C. 3.12 anew
section to read as follows: ' | |
Holid-ays. A. The following days are hereby designated as official county holidays:

1. January 1, New Year's Day;

2. Third Monday in January, Martin Luther .King, Jr. Birthday;

3. Third Mo_nday in Februariw, President's Day; ' -

4. Last Monday in May, Memorial Day;

S. July 4, Indebendence Day;.

6. First Monday m September, Labor Day;

7. November 11, Veteran's Day;

8 Thanksgiving Day and the day immediately following;

9. December 25, Christmas Day;

10. Special or limited holidayé as deciared by the president or govemor. and as
approved by the council;

11. Such other days in lieu of holidays as the council may determine;

12, Full-timg regular employees, part-time regular employees, provisional
employees and probationary employees shall be granted two personal holidays to be

administered through the vacation plan; provided, that the hours granted to less than full-time

- employees shall be prorated to reflect their normally scheduled work day. One day‘shall be

credited to'the employee’s leave balance on the first of October and one day on the first of
l\i‘o.vember. k |

B. For holidays falling on a Saturday, the Friday before shall be a-paid holiday. Tor
holidays falling on a Sunday, the Monday following shall be a paid holiday. L

C. To be eligible for holiday pay, an employee m'ust be in a regular position and in a

pay status on the day prior to and the day following a holiday to be eligible for holiday
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pay; provided, however, that an embloyee who has successfully completed at least five
years of county service and who retires at the end of a month in which the last regularly
scheduled working day is observed as a holiday, shall be eligible for holiday pay if the
employee is in a pay status the day before the day observed as a holiday.

NEW SECTION. SECTION 24. There is added to K.C.C. 3.12 a new
section to read as follows: . -

Limited duty assignment policy due to pregﬁancy. A. Findings. The council
finds that: | | |

N 1. The county is committed to affirmative action in hiring and the full
participation of \lrvo'men in all occupations throughout the couqty's work force.

2. Pregnancy is a normal o&.;currence in a woman's life.

3. The county has already established maternity and paren;al leaves for its
employees. .

4. 1t is desirable to establish a policy to reasonably accommodate pregnant
female county employees in armedically approved limited duty assignment.

B. Definition.

"Erﬁployee", for purposes of this limitz;.d duty assignment policy, means a full-time
regular employee of. a part-time reéular employee. Promotional probation may be
extended at the discretion of the director and after consultation with an employee's
appointing authority so an employee who utilizes the limited duty provisipns of this section
has the opportunity to perform fo;' the established promotional probationary period.

C. Establishment of Policy.

1. It is the policy of the county to recognize that preghancy is a normal event in

. a woman's life and that provisions shall be made to provide all female employees the

opportunity to continue to participate in the work force during and up to three months after

~a'pregnancy.

2. A female employee, who upon the advice of her physician, cannot safely
perform all of the normal duties of her job due to pregnancy and who indicates a &ésirg.to )

continue working prior to taking sick or maternity leave for which she may otherwise be

eligible, shall upon concurrence of the director receive consideration for temporary
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reassignment. The county shall, where reasonably éossible, accommodate a female
employee's desire for medically approved continued employment during pregnancy.and up
to three months thereafter via one or r-nore of the three alternatives listed. The first
alternative shall have preference and assignments and/or reassignments shall be given
within an employee's department where possibie. The office of human resources
managex-nent shall be responsible for coordination of the following limited duty
alternatives:

» a. Temporary assignment to limited dl_lties within the employee's
classification; |

b. Temporary reassignment of the employee to a similar classification with
equél pay for which the employee is qualified;

c. Only if the di_rectof concurs that an employee cannot reasonably be
accommodated by paragraphs C.2.a or b.in this section, iemporary reassignment'of the
employee can be made to anéther classification for which the employee is qualified but .
with lesser péy, té be assigned at the pay step closest to that which the employee wals
receiving in her normal job classification.

- 3. The executive shall determine and facilitate any necessary interfund transfers
when an employee is temporarily reassigned to another department.

4. Because of the separate and unique retirement system for police, the
temporary assignment and/or reassignment for pregnant police personnel shall be provided
as in pwaéraphs C.2.a and b in this sectic;n for LEOFF | members. All three alternatives
listed in paragraph C.2 in this section can apply to LEOFF 1l members.

D. Limitations.

1. Temporary assignments and/or reassignments made pursuant to this section
Shall be limited to the period of temporary incapacity caused by pregnancy both before
cfi_ildbirth and upon r;turn to work, all prior to the time when released by the employee's
physician to return to full duty.

2. For the purposes of this section, temporary -incapacfty is deﬁnea a; thé p'e.r.iod
during which because of pregnancy the employee cannot perform all of her regular duties

but is capable of performing a temporary limited duty assignment provided by the county
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as listed in paragré_ph C of this section and, for purposes of this policy, in no instance shall

. such témporary incapacity extend more than three months after termination of the

pregna"ncy.

3. Fémale employees shall continue to Be eligible for paid accrued vacation and
sick leave and leave of absence without pay pursuant to the personnel rules during the
period of temporary incapacity due to pregnancy, pregnancy related conditions, and
parenting.

E. Pr;)cedures. The direétor will develop procedures to implement this policy which
shall include veriﬁca-tion of the medical basis for t.hc limited duty request.

F. Severability. Should any subsection, paragraph, sentence, clause or phrase of this
section be declafed unconstitutional or invalid for any reason, such decision shall not affect
the validity of the remaining portions of this chapter.

NEW SECTION, SECTION 25. There is added to K.C.C. 3.12 a new
section to read as follows: l

Leave of absence - Without pay. A. Full-time regular employees and part-time .
regular emplo_yeeé may take leaves of absence w_ithoutlpay for periods of thirty calendar
days or less if authorized in writing by the employee‘.s appointing authority.

B. Full-time regular employees and part-time regular employees may take leaves of
absence without pay for perliodls of more than thirty calendar days if authorized in writing
by the employee's éppointing authority and the director.

C. Leaves of absence without pay shall be for periods not to exceed one year except
that the director may, in special circumstances, grant an extension beyond one year.

D. Other employee benefits as provided in this chapter shall not accrue to the

. employee while on leave of absence without pay.

E. If a leave of absence without pay was granted for purposes of recovering heaith,
tl}c employee may bel'}equired by the director to submit a physician's state{nem concerning
the employee's ability to resume _ciuties prior to return to work.

F. An employee on leave of absence without pay xﬁay returﬁ from the'lez;lve' Bef‘qre
its expiration date if the employee proyides-the abpointing authority with a written request

to that effect at least fifteen days prior to resuming duties.
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G. Failure to return to work by the expiration date of a leave of absence without pay
shg.ll be cause for removal and shall result in automatic terminatioq of the employee from
coﬁnty service. | |

H. A leave of absence without pay may be revoked by the director upon evidence
submitted to the director by the appointing authority of tﬁe employee indicating that the
leave of absence was requested and granted under false pretenses, or that the need for such
leave of absence has ceased to exist.

NEW SECTION. SECTION 26. There is added to K.C.C. 3.12 2 new
section to rea'd as follows: ' '

Leave of absence - Military. A. Except as otherwise required by state or federal .
law, the appointing authdrity shall grant, for a period not exceeding fifteen work days
during each calendar year, leaves of absence with pay to full-_time regular employees and
part-time regular employees for the purpose of taking part in active militar‘y training duty
as provided by state law, RCW 38.40.060; provided, that a request for s.uch leave shall be
submitted- to the appoin-ting-authority in writing by the empioyee and accompanied by a .
validated copy of military orders ordering such active training duty.

B. The appointing authority and the director shall abide by applicable state or

~ federal law in granting any military leave of absence for a period in excess of fifteen work

days.
W There is added to K.C.C. 3.12 a new
sectionlto read as follows:
Disciplinary action. A. A careér service employee méy be disciplined by the
appointing authority for any of the following'causes, or for any other justifiable cause:
- 1. Dishonesty, including but not limited to dishonesty in securing appointment;
2. Incompetency;
“: 3. lnefﬁcie;’lcy;
4. Unauthorized absence, including éattems of continual tardiness; |
5. Neglect of duty; B

6. Insubordination;
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7. Consumption of alcoholic beverages or use of illegél drugs while on duty
during the workday;
S 8. Conviction of a crime;
9_. Disorderly conduct while on duty;
10. Negligent, reckless 6r knowing damage to or waste of public property;
| 11. Violation of any of the provisions of éppiicable federal or stéte law r'elating
to bolitical activities; |
12 Negligent, reckless or knowing violation of any of the provisions of the
personnel guidelines;
| 13. Violation of any lawful order, directive, or policy of a superior, including -
but not limited to the executive, departmént directors and division managers, or a violation
of the employee code of ethics, K.C.C. 3.04.
B. Prior to the disposition of any suspension or discharg-e, a career service employee
" shall be advised of his/her-tiéht to seek assistance through the couﬁty’s employee’

assistance program as described in the personnel guidelines.

" C. Disciplinary action shall be the primary responsibility of the appointing authority
and may include but is not limited to reduction in rank or pay, suspension without pay,
and/or discharge of the employee from county employment. The -appointing authority shall
consult with the dir.ector p;@or to the discharge of any career service or exempt employee. -

D. In any disciplinary action against a career service employee, pertinent
informa-tion shall be reduced to written form by the appointing authority and_a copy
provided to the empléy‘ee and to the director. Such written notice shall state the following:

Il. The reason for discipline;
2. The facts supporting the discipline;
3. The form of discipline to be imposed;

&

4. The effei:tive date of the discipline; ..
| 5. Unless otherwise provided in an applicable collective bargaining agreement,
the right of the employee to appeal the following disciplinary action to the per's:on;;el
board:

'8, suspension of more than sixty days;
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b. reduction indrank or pay; or
c. discharge;

6. Unless otherwise provided in an applicable collective bargaining agreement,
the right of the employee to appeal any disciplinary action to appropriate authorities
through the initiation of Qievance procedures, as authorized by or approved under this
chapter, |

E. Written notice of the discipline shall be delive.red to the career service employee
or mailed to_ the employee's last known address by certified mail, return receipt requested.
An employee shall be deemed notified of the disciplinary action on the date the notice was
delivered to the emlplo'yee or the date on the return receipt, as applicable.

- NEW SECTION, SECTION 28. There is added to K.C.C. 3.12 a new
section to read as follows:

7 Grievance. procedures. A. The county recognizes the importance and desirability
of settling grievances of Icar_e'er service employees promptly and fairly in the interest of
continued good employee relations and morale. To accomplish this, every effort will be .
made to s-e'ttle grievances at the lowest possible level of supervision.

‘B. Employees shall be ummpeded and free from restraint, interference, coercion,
discriminatijon or reprisal in seeking adjudlcanon of their grievances. .

C. Appropriate grievance procedures designed to accomplish the intent of this
section shall be developed and incorporated by the director into the personnel guidelines
authorized by this chapter. Such grievance progedures shail apply to career service
employees only.

"NEW SECTION, SECTION 29. There is added to K.C.C. 3.12 a new

. section to read as follows:

Personnel board .app_eals. A. In the case of an appeal by a career service employee
}9 the board, written"'.hotice of appeal shall be filed by the employee with the chair of the
board and the director within thxrty calendar days of the employee havmg been notified of .
the dlsmplmary action as provided for by this chapter or within ten calendar days of

completion of the grievance or appeal pracess contained in this chapter or any applicable

“collective bargaining agreement. For appeals not involving disciplinary action; the
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épplicable period shall be fourteen calendar days from the action from which the appeal is

" taken, or fourteen calendar days from the time the employee should reasonably have

known of the action; whichever is longer. The written notice of appeal shall contain a

statement of the following:

1. the action or alleged action from which the appeal is taken;

2. the groundsl for appeal; and

3. the relief requested.

The board may only hear appeals which are within its jurisdiction, as set forth by

Section 540 of the charter.

" B. All decisions of the personnel board shall be final unless appealed to a court of

competent jurisdiction within fourteen calendar days.

C. The personnel board or the court shall award a career service employee

reasonable attorney's fees incurred in any appeal in which the employee is the prevhiling '

party, provided, that the erﬁploye_e shall be considered the prevailing party only where the

county has a written settlement offer in effect thirty calendar days prior to the hearing of

‘the personnel board or court and the award obtained by the employee exceeds the terms of

that settlement offer; provided further, that such reasonable attorney’s fees shall not exceed

the actual fees paid by the employee.

D. Annually or upon request, the director shall provide the council with a status

report of appeals filed w1t.h the personnel board.

W There is added to K.C.C. 3.12 a new

section to read as follows:

Reductions in force. In the event of a reduction in force due to lack of work, lack

. of funds or considerations of efficiency, layoffs shall be conducted at a department or

“division level. The order of layoff shall be conducted by class on the basis of merit.

Where two or more career service employees within a class are of equal merit, county

seniority shall determine the order of layoff as between those employees. - Where there is

an applicdble collective bargaining agreement, the order of layoff shall be dete;mihcd by

the collective bargaining agreement. In lieu of laying off a career service employee, the
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director may reassign such employee to a éomparable, vacant position, when the director

determines such reassignment to be in the best interests of the county.
W There is added to K.C.C. 3.12 a new

section to read as follows: |

Administration - Responsibility. The executive shall be responsible for the

- administration of the county personnel system in accordance with the policies and

standards _establish;ad by this chapter, which shall constitute the personne! rules of the
couxity. The director as the executive's designee shall be responsible to administer the
personnel system and directly-related affairs of the couniy to include collective bargainiﬁg;
provided, that such a role will not infringe on the authority of the deputy county executive,

as the county administrative officer, to exercise supervisory authority on those matters not

sdirectly relating to the formal administration of the county's personnel system; provided

i

further, that the equal employment officer and program, to include the affirmative action
program, shall be directly iésponsible to the county administrative officer in all applicable
affairs in which there has not been a formally defined relationship, by virtue of c_éuncil )
action or persoﬁnel guideline, between ‘said office and the director.

NEW SECTION. SECTION 32. There is added to K.C.C. 3.12 a new
section to read as follows:

Administration - Personnel Guidellines. A. The director is directed to promulgate
pérsonnel guidelines for the purpose of implementing the directives, policies and standards
contained in this chapter and in Article 5 of the charter. Such personnel guidelines shall be.
subject to approval By the executive. ‘ |

B. The personnel guidelines shall include, but not be limited to, the following

- subjects:

1. Purpose, objectives and intent;

-

2. Definitions;

3. Pre-employment administration:
a. Rple of the director and the office of human resources managem;nt,
b. Recruitment procedures,

c. Application procedures,
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d. Examina.tions, : .
:'e. Employment lists,
f.  Certification,
g. Appointment,
h. Equal employment opportunity, process requirements;
4. Post-employment administratién: ‘

a. Role of the office of human resources management and appointing

" authority,

b. Probationary periods,
c. Classification system,

d. Employee performance evaluation,

(4]

. Disciplinary procedures,
f. Separation, including reductions in force,
g. Employeé ?elations,
h. Equal employment opportunity, process requirements;
5. Gricvanqe and appealé procedures: -
a. Role of the office of human resources management and depanmgnts,
including‘x.'elationship and processes of the equal employment program,
b. Role of ths &irecfor, |
c. Grievance procedurq§,
d. Appeals progedures, |
e. Role of the personnel board;
6. Conditions of emplbyment;
7. Employee benefits;
8. Procedures for leaves of absence; and
Y 9. Procedt;:fes for salary and administration.
N.MEQUQN,_SECILQ&:L}_ There is added to K.C.C. 3.12 a'vnew
section to read as follows: " ' -
Effect of collective bargaining. When a c‘ollective‘ bargaining agreement

establishes a condition of employment, benefit or procedure which conflicts with a
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condition, benefit or procedure established by this chapter or otherwise by ordinance, the
‘collective bargaining agreement shall take precedence with respect to those employees
covered by the agreement, so long as the following conditions are met:

A. The condition of employment, benefit or procedure created by the agreement is

lawful; and

B. The agreement has been adopted by the council by ordinance.

Adoption of the agreement by ordinance shall be deemed an amendment of this

chapter only with respect to the affected employees and subject condition, benefit or

procedure.

W There is added to K.C.C. 3.12 anew
section to read as follows:

Weapons, The council desires to continue the weapons policy established by the
Municipality of Metropolitan Seattle prior to assumption of metropolitan funct'ions on
January 1, 1994 by the coﬁxilty and continued by the council duﬁng the 1994 - 1995
transition period. The council recognizes that employees in the transit division of the
department of" transportation interact daily with the public in providing public
transportation services, are expected to avoid any potentially volatile situation or
confrontation, and are required to contact the appropriate authority for assistance when
necessary. In conjunction with the behavior expected of such employees, it is also the
policy that the use, threatened use, or possession of a weapon concealed, licensed or
otherwise, by such an employge while in the performance of his/her official duties or while
on county property is strictly prohibited and will result in termination. This pol‘icy does

not apply to commissioned police officers under contract with or employed by the county

NEW SECTION., SECTION 35. There is added to KCC 3.12 anew

;'ection to read as folibws:

Gainshz_lring program for water pollution control division. The ga'jn;i.'hari‘ng
program be&gen the water pollution control division of the department of natlir;l ré.so;uces
and SEIU Local 6 shall be extended to non-represented full-time regular ax;d part-time

regular employges in the East and West Maintenance and Operations Units of the division.
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* Units of the division will be eligible to participate in the gainsharing program. All employees

Maintenance organizations may choose not to participate in the gainsharing program and -

_Committee, SEIU Local 6 members, division management, and non-represented employees.

A. All such non-represented employees in East and West Operations and Maintenance

who elect to participate will be subject to the rules in the Gainsharing Program Handbook.
B. The gainsharing program is a performance-based team incentive plan which links
employee compensétion to actual dollar savings in key division business objectives. Thg
primary goals of the program are: achieve savings for ratepayers; increase_efﬁciency while
maintaininé high operating standards; encourage teamwork; provide financial incentive for
employees; and encourage employee involvement in, and ownership of, the business.

C. Any such non-represented employee in the East and West Operations and

receive any lawfully authorized performance pay for non_represented employees. At the start
of each calendar year those employees who have not previously elected to participate will
have an opportunity to choose to enter the gainsharing program; however, once an employee

has chosen to be included, he/she must remain in the gainsharing program so long as the

gainsharing program continues.

" D. The program gu'idelines are documented in the Gainsharing Program Handbook.
The same rules apply to all participating employees. Performance baselines for determining
payouts or losses will be set and reviewed annually by the Gainsharing Committee. This -

committee consists of members from the SEIU-Division Joint Labor Management

E. At the end of each quarter, the Gainsharing Committee will compare performance
measures against baselines. A report of the performance will be forwarded to the SEIU Local

6 Joint Labor Management Committee and then to the manager of the division for review and

provisions in the Gainsharing Program Handbook. Net gains and/or losses in the program do
not affect an employee's base salary. Net gains will be distributed to non-represented
en_lplo'yeés in the same manner as to Local 6 members; net losses will be charged aéainétj the

gainsharing reserve fund. A non-represented employee in the water pollution controi division

MACLERK\ORDS&MOT\KCCICLI.DOC
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F. Non-represented employees in the program will receive payouts according to the
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1 who is serving probation for any reason during a quarter is not eligible for a gainshare payout

2 in that quarter.
3 NEW_S_EQL[QN.._SECIIQNJQ There is added to K.C.C. 3.12 a new
4 _section to. read as fbliows: | |
- _ Transi.t bus passes. Full-time regular eﬁlployees, part-time regular employees,
6 . provisional employees and probationary employees covered by Ordinance 11962, Section
7 9.8, and who were assigned in the department of metropolitan services as of December 31,
8 1995, shall {)e issued a transit bus .pass .entitling the holder to ride without payment of fare
9 - on pl-lblic transportation services operated by the county. Use of such passes shall be
10 restricted to the cligible‘employees and any unauthorized use shall, at a minimum, result ln
11 forfeiture of the passes. The department to which the employees are assigned shatl
12 reimbursé the Public‘Tra.nsportation Operating Account for such passes. The amount to be
13 reimbursed shall be determined by .the director of the department of transportation as
14 provided in Ordinance 1 1962, Section 9.8, as amended.
15° . SECTION 37. Rename K.C.C. 3.13. The clerk of the council shall rename
16 K;C.C. 3.'1 3to “Quality Improvement Employee Awards Program”.
17 ' NEW SECTION, SECTION 38. There is added to K.C.C. 3.13 a new
18 || section to read as follows: | , |
19 Quality Improvement Program established. A. Establishment of Program. There
20 || is hereby created a quality improvement employee awards program. The program is
21 established to offer recognition to qualiiy improvement work teams or individuals whose
22 {| - efforts improve the delivery of services to county residents and/or acﬁieve cost savings
23 I while maintaining or bettering the present qﬁality of service delivery.
24» . B. Awards Committee. An awards committee is hereby established to evaluate
25 '."quality improvements and cost savings and to determine monetary and non-monetary
26 ;iwards consistent wi;h the pr;)visions of this chapter. The awards committee shall be
27 comprised of an appointee.of the council, a r;presentative of the executive, the chief '
28 budget officer in the executive branch, and four representatives from execut-i.vg
29 debartments appointed by ﬂle executive. The éhief budget officer shall serve as the chair
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of the committee and shall convene meetings of the committee as necessary to conduct
business but not less than quarterly.

C. Admlmsxmngn_md_s_upmn. The executive shall establish admrmstrauve

guidelines for the program. The executive shall ensure that each department director

supports the program and provides adequate resources, within appropriations, to support

the program.
D. Annual Reports to Council. By March 1, 1997 and March 1 of every year

thereafter, the executive shall submit a report to the council on the previous year’s

achrevements and awards under the program and recommendations for lmprovements to

the program.
NELLS_EQILQN._SECIIQN.&Q There is added to K.C.C. 3.13 a new section to
read as follows: | |
Eligibility Criteria. A. Employee Eligibility: Participation in the quality
improvement employee awards program shall be limited to full-time regular and part-time
regular employees.
B. Project Eligibility: Quality improvements eligible for award are those that
demonstrate measurable improvements in one. or more of the fo,llo.wing areas:
1. Improved operating methods or procedures, resulting in increased
productivity;
2. Improved customer or employee satisfaction;
3. Improved eycle time or ef_ﬁciency;
4, Increased revenue;
5. Decreased costs; or
6. Conservation of resources.
C. RecommendatrOns. Department directors and division marragers may
rét_:_omﬁxend to the aw;irds .committee awarding work teams arrd individual employees
whose projects and suggestions meet the established criteria. The admin’istre'tiv,e-
guidelines established by the executive shall identify other means by whieh emr:)lo;ees.

may nom‘inate work teams and individual employees for evaluation and awards.
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NEW SECTION, SECTION 40. There is added to K.C.C. 3.13 a new section to

read as follows
Evaluation Criteria. A. Quality improvement projects and employee suggestions
will be evaluated on the extent to whioh the following goals are achieved:

1. A demonstrable and quantifiable improvement.i'n operating methods or
procedures, resulting in an increase in efficiency or productivity;

2 A demonstrable increase in the quality of service delrvery to the county’s
internal or extemal customers resulting in lmproved customer or employee satisfaction;
and

3 A demonstrable, quantifiable resource savings or cost avoidance.

B. The awards committee may identify and use other criteria as they may relate to
cost, productivity, efficiency and quality improvement.

) NEW SECTION, SECTION 41. l There is added to K.C.C. 3.13 a new section to

read as follows: .

Monetary and Non-Monetary Awards. A. The awards committee is authorized to
_make monetary awards up to $500 per employee and non-monetary awards to quality
improvement work teams and individuals whose projects and suggestions meet the
established criteria. Monetary awards in excess of $500 per employee shall be approved
by the executive, but in no case shall exceed 35,000 per employee. Award winners will be
named on a semi-annual basis. Written notice of such awards shall be provided to
members of the council.

B.. Quality improvement work leams and individuals chosen to receive awards shall
be eligible for tickets to sporting events, symphony, theater, concerts or other like events,

. one day of paid leave for each team member, and other forms of non-monetary. recognition.

C. All winning teams and individuals will be invited to an annual awards luncheon
to"'._be hosted by the eiecutive, councilmembers, and other county officials.

NEW SECTION, SECTION 42. There is added to K.C.C. 3.13 anew section to
read as follows: o
Administration. The executive shall make information concerning the quality

improvement employee awards program available to employees at the time of hire, and

. 47
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shall require all directors and managers to post information on this program in a prominent
place in each department, office and division.

MQN_,_S_EQHQN_&E There is added to K.C.C. 3.13 a new section to
read as follows: -

Expiration. The quality improvement employee awards program will be evalua_ted
after two years to determine the extent to which the delivery of services to county residents
has been improved and cost savings have been achieved while maintaining or bettering the
quality of seivice delivery. In addition, the evaluation shall considei employee and
management satxsfaction with the program. The executive shall submit the two-year
evaluation report to the council and make recommendations on changes to improve the
program.

NEW SECTION. SECTION 44. There is .qdded to K.C.C. 3.13 a new section to |
read as follows: - .

| Continuation of suggestion system under Resolution No. 4278. The suggestion
system established by Resolution No. 4278 of the couiicil of the Municipality of
Metropolitan Seattle and the administrative rules issued pursuant to said resolution shall
apply to suggestions submitted on or prior to December 31, 1995 by employees in the
former department of metropolitan services. Such suggestions shall be evaluated pursuant
to said resolution and administrative rules. Monetary awards for such suggestions shall be
subject to approval i)y the executive; provided, that such awards shall be within
appropriations. _

NEW SECTION, SECTION 45. There is added to K.C.C. 3.13 a new section to
. read as follows:. '

‘ Severability. The provisions of this c}iaoter shall be effective in all cases ilnless
'o'therwise provided by federal law. The .provisions of this chapter are separate and
se"verable. The irivalidity of any clause, sentence, pariagraph, subdivision, section or other
portion of this chapier or the invalidity of the application thereof to any person or
circumstarce shall not affect the validity of the remainder of this chapter or tiie iialidit')'.of

the application to other persons or circumstances.
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NEW SECTION, SECTION 46. There is added to K.C.C. 3.14 a new

section to read as follows:

Powers assigned. Th e pc;wers and duties of the sheriff's civil service commission
under Chapter 41,14 RCW are hen.zby assigned to the office of human resources management
except those powers aﬁd duties set forth in RCW 41.14.120.

| NEW SECTION. SECTION 47. There is added to K.C.C. 3.14 a new
section to read as follows: | '
| Secreta;ry/chief éxaminer. The position of secretary/chief examiner of the sheriff's
civil service commission is hereby abolished as of the effective date of this chapter, Any'
functions which have heretofbre béen performed by said secretary/chief examiner are hereby
assigned to the director of the office of human resources management. |

NEW SECTION, SECTION 48. There is added to K.C.C.3.14 anew
section to read as follows: '

Rules and reguiations; A. Rules and regulations for the administration of the
sheriff's personnel system shall be adopted and ameﬁded by the éounty council by ordinance.
The director of the office of human resources manaéement is directed to promulgate
administrative gui_c_ielines for the purpose of implementing such rules.and regulations and the
requirements of Chapter 41.14 RCW.

B. Except to the exteng they are inconsistent with the provisions of this chapter, the
current rules _aﬁd regulations of the sheriff's civil service cor_nmiésion, which are on file with
the clerk of the council, are hereby incorporated by this reference and made a part.hereof and

adopted for the administration of the sheriff's personnel system. The executive shall review:

. such rules and regulations and report periodically to the council proposing such amendments

- thereto as may be appropriate to bring such rules into-substantial conformance with general

county personnel rules insofar as permitted by Chapter 41.14 RCW.
S_EQIIQNA_Q Rename K.C.C. 3.15. The clerk of the council shaill rename
K.C.C. 3.15 to “Pay Plan and Classifications of Posbitions”.

NEW SECTION. SECTION 50. There is added to K.C.C. 3.15anew *

section to read as follows:
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Procedlires. The provisions of this section shall be applicable to all positions in the
executive branch and the department of assessments allocated to a classification assig_ned a
pay range in Sections 3, 4, and 10 of Ordinance No. 7996.

A, Except as otherwise provided by ordinance, the schedule of pay ranges shall
consist of mnety-mne pay ranges, each containing ten steps as approved in the annual cost-
of-living ordmance

B. Employees may receive within-range increases from one step to the next hlgher
step, upon satisfactory completion of the probatxonary period and annually thereafter as
provided below : | '

1. Upon completion of the probationary period, an employee's ealary shall be
advanced to Step 2, if the rate currently paid is Step 1; if the employee's initial salary is at
Step 2,0r higher, it may be advanced at the discretion of the appointing authority to the
next higher step. All probationary period increases must be supported by performance
appraisal. Increases exceeding Step 5 must be approved by the director.

2. Annual step incentive increases shall be given on January | of the year
following the prior year fall performance appraisal.

- 3. Employees are eligible for a step increase on the basis of performance and
current step poaition as authorized in the incentive pay program step increase guide.
| a. In recognition of above standard or exceptional performance, the
appointing authority may grant an annual increase exceeding a'single step.
b. Increases beyond Step 5 must be based upon above standard performance
and must be supported-by performance appraisal. _

c. Increases beyond Step 8 must be based upon outstanding performance and

- must be supported by performance appraisal.

3
!

d. Employees réceiving mcentive increases whose current salary does not’
comcxde with a step on the pay plan shall be advanced to a step on the pay plan which shall
e the next higher step after such incentive increase.

C. An appointing authority may grant to an employee, an increase to a salary-aoo've
the top step of the range if the following conditions are met:

1. The employee is not a department director.
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2. The employee must have been at the iop step of the range for at least two
consecutive years.

3. The employee must have demonstrated continuous outstanding performance,
which must be supported by performance appraisal.

4. Written justification must be submitted to the director for approval.

5. Incentive increases above the top step may not exceed five percent, '

PROVIDED that, in ﬁo case shall the resultant annualized sélary of an employee exceed

. ninety-five percent of the top step of the range assigned to the employee's immediate

supervisor.

| 6. Incentive increases above the top step will be in effect for twelye months
only. Such increases must be justiﬁed each year by meeting the above specified
conditions.

D. All within-range incéntive increases are subject to the availability of funds.
Within-range incentive increéées are not automatic but shall be given only upon the
affirmative action of the appointing authority within the guidelines established by the
director.

NEW SECTION,  SECTION 51. There is added to K.C.C. 3.15 a new section to

read as follows:

Classification of positibns. A. The dire;:tor shall develop and maintain a
classification plan for all positions within the career service which shall provide that all
positions which are substantially similar and comparable as to kind, difficulty, and
responsibility of work are included in the same class. “

B. The classification plan shall set forth for each career service class a title,

', definition, distinguishing characteristics, representative examples of work, and the

iénowledge and skills necessary to perform the work.

s
1.

C. The directoi: shall periodically review the classification plan, and may add,
combine, abolish,-or.rcvisé the épecifications or establish new classes.

D. Whenever reorganizatién, change in job content or council action eéu;eéj;the'
duties of a position to change, or such position appears to have been incorrectly classified,

the director may reclassify the position to a more appropriate classification after conferring

S1
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with the appointing authority and employee involved and reviewing recommendations and .

suggestions.
' N_EW_SEQILQN.._SE.CIIQNJZ There is added to K.C.C. 3.15 anew

section to read as follows

Reclassiﬁeations and rensslgnment of pay ranges. The duector shall have the
responsibility and authority to reclassify any position to an existing or new classification -
and Feassign pay rangeé to existing classifications. In the case of a rgclassiﬁcation, an
incumbent eﬁxploslee shall be placed on the first step of the newly assigned pay range or on
the step whiéh is the nearest to .but not less tilan five percent more than the incumbent’s
previous salary, whichéver is greater, but not greater than the top step, except for annual
incentive increases provided for in this chapter or otherwise provided by ordinance. - In the
case of a reassignment of a pay range to an existing classification, an incumbent employee
shall be placed on the same step of the newly assigned pay range as the previously assigned
pay range. Any salary adjustments resulting from said reclassification or pay range
reas;ignment. shall not become effective until such time as the executive certifies that
sufficient funds éu'g available, within the then existiné appropriation of the department
within which the position is being reclassiﬁéd. |

W. There is added to K.C.C. 3.15 a new
section to read as follows:

Minimum wages. A. No employee of the county working full-time, part-time or :
temporary shall be paid at a.ﬁy rate less than that mandated by federal and state law,
whichever is higher. '

B. No contractor or subcontractor doing business with the county or furnishing

- workers or services in connection thereof shall pay any employee performing any work for

such-business with the county less than that mandated by the state law.

¥ C The terms of this section are not applicable to volunteer or quasi volunteer EMS‘

workers, or to volunteer election workers provided by non-profit agencnes
N_Eﬂ_S_ETJ]QN_._SECﬂQN_ﬁ There is added to K.C.C. 3.15 a new sectlon to

read as follows:
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Salary Limitations. Except for annual step incentive increases provided for in this

chapter or as otherwise provided by ordinance, no employee’s salary shall be greater t_han

. the amount applicable to the top step of the pay range assigned to the employee’s

classification.

NEW SECTION, SECTION S55. There.is added to K.C.C. 3.16 a new

section to read as follows:
Labor Committee Functions. A. The committee shall perform the following
functions:

1. The committee shall meet as it deems necessary to obtain the testimony of
xﬂembérs of the public, the bargaining agent, bargaining representatives or their designees,.
county department management and others in order to consider such .testimbny in policy
decisions before the committee but shall not engage in bargaining with bargaining '
representatives or represented employees. Pursuant to RCW 42.30.140, the council or the
committee may convene in év-rﬁeeting not open to the public for any meetings, or portions
of @eetings; during which the council or committee is planning or adopting the strgtegy to.
be taken by the county during the course of any collective bargaining or reviewing the
prof)osals made in tﬁe negotiations or proceedings while in progress. |

2. By June 30 of each year, or, in the case of agreements expiring other than _
December 31, at least ninety 'days prior to commencement of negotiations, the committee
shall meet with the bargaining agent to review the schedule of cbllective bargaining |
agreements expiring in that calendar year and the key issues related to the collective
bargéining process and shall establish overall policy for negotiations. Methods of

consultation with unions, management rights and eliminating the causes of employee

-, grievances shall also be considered. The committee shall provide an opportunity for

i)l'argaining 'repres;ntatives or their de;v.ignqes to address the committee prior to the adoption

of overall policy. Ové}all policy, and all arﬁ_endments to adopted policies, shall be

established only upon an affirmative vote by a majority of the members of the committee.
3. F ollowing the establishment of bverall policy, and prior to comr;%e;c‘é-'r:nehtl of

negotiations, the committee shall meetto hear the bargaining agent’s recommended

‘ strategies for implementing adopted policies. The committee shall confer with the
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bargaining agent as it deems necessary to ensure compliance with this chapter and good-

faith collective bargaining.

4. The committee shall meet at least- qqarterly to review the progress of the
negotiations but shall not interfere with good-faith collective bargaining. The bargaining
agent may seek further clarification of adopted pblicies from the committee a.t any time
during the negotiations. |

5. The comm.ittee shall review all agreements negotiated between the bargaining
agent and bargaining representatives to ensure compliance with the principles contained in
this chapter and with the overall policy direction established by the committee. The
committee. may re';commend to the council adoption or rej'cction of agreements or it may
forward agreements to the council for action without recommendation.

6. The chair of the committee may convene a special meeting when he/she
deems it necessary to discuss crit_ical labor policy issues.

B. Confidentiality. Féf the purpose of maintaining an effectivve collective
bargaining process, the strategies and related information presented by the bargaining agent
shall be maintained as confidential. The committee shall 'develop guidelines to assist in
accomplishing such cbnﬁdentialiiy. '

NEW SECTION, SECTION 56. There is added to K.C.C. 3.20 a new

section to read as follows: |

Reimbursement of moving expenses for certain employees. A. The director of

human resources management may authorize in writing at the written request of the

" appointing authority reimbursement for reasonable and necessary moving expenses to the

following categories of county employee:
1. Persons whose appointments require council confirmation and who have been

1
so confirmed.

a
1

- 2. Persons appointed by the deputy county executive to exempt positions.
3. Persons appointed by the directors of executive departments to exempt

positions.
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B. Reimbursement shall be authorized provided that prior to the appointment the
appointing authority agreed to the reimbursement of moving expenses as necessary t0

obtain the services of a particular individual.

C. Confidential secretaries, and other exempt clerical positions, shall be excluded

" from the provisions of this section.

D. Reimbursement shall not gxceed six thousand dollars and will be guthorized
within the budéetary constraints of the employiﬁg department'.

E. -Mbving expenses msans expenses incurred for transportation of family and
common household possessions, including automobiles, lodging and food, from departure .
uhtii such time as possessions arrive in the county, unless such expenses have been
otherwise feimbursed. Costs incurred in travel (l)ther than that related to direct travel to the
place of new residence will be considered non-reimbursable.

S_EI_[QN_S_Z. Effective date. This ordinance shall take effect on»January 1, 1996.

S_ECIIQN_S_B.."Severh:bility. Thé prov.isions of this ordinance shall be effective in
all cases unless otherwise provided by federal law. The provisions of this ordinance arev , -.
éeparate and severable. The invalidity of a.ny clause, seﬁfeﬁce, pafagraph, subdivision,
section or other portion of this ordinance or the invalidity of the application thereof to any .
person or circumstance shall not affect the validity of the remainder of this ordinance or the

validity of the application to other persons or circumstances.
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SECTION 59. Continuation of ordinances. The provisions of this orditiance, so
far as they are substantially the same as those of ordinances existing at the time of the
enactment of this ordinance, shall be construed as continuations thereof.

INTRODUCED AND READ for the first time this .5 3 day of

W— 1997,

'PASSED by a vote of /2t O this ﬁﬂday of OWJA/ ,
1995 | |

KING COUNTY COUNCIL
KING COUNTY, WASHINGTON

Chair
ATTEST:
Clerk of the Council
APPROVED this 7 day of NOV 19‘!~S
King Coum{ Executive
Attachments:
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